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Opening HUD Files as CDF!!!

Do you ever open a file as a HUD-1 File and then find out they will be getting a loan, and the file
needs to be a CDF? You can’t completely “convert” the file like we could with the 2008 GFE
HUD-HOWEVER, you can save the initial file, open a new file, and OVERLAY the previous file to
save you Some steps. The FEES will not carry over because the documents are not coded the
same way-But, the buyer and seller information, property information, etc., can be pulled
over. Game-changer!!!

Here are the Steps when a HUD-1 order changes to a CD File (and the reverse if that happens

at all):

1. Save the HUD File.
2. Open a New File as a CDF file type.
3. Choose Cost center, File numbering code, TAC, per usual. If applicable select File
Number Prefix or Suffix.
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**NOTE: If you would like to use the same file name/number as the original CDF order, you
must change it slightly. You can add a reference to “HUD” or add an “A” to the number.**
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4. Click Browse to search for the original HUD-1 order.

5. By default, your ProForm Templates (files end in extension .PFT).

6. You need to use the drop down tab and find your PROFORM DATA FILES=
THESE HAVE THE FILE EXTENSION .PFD!!! (see below)
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7. Select the original HUD-1 order and Click “OPEN”.

8. Click “OK” to create the new CDF order.

9. The new order is ready to go. Data from the GENERAL TAB (property information, buyer
seller information, etc.), (Order Tracking and Title Insurance tabs also, where applicable)
will pull over into this new file.

**Remember fees will not pull over and will have to be re-entered.

...But- hopefully this can be a time-saver for you!!!

We appreciate you and want to make your life easier!!! Thank you for choosing Chicago Title!

Contact your local marketing representative or your local Chicago Title Office if you have any
questions or suggestions for our next Quick Tip!!!

www.northcarolina.ctic.com
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